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SENEBGE —iRfE==A Eld%ﬁ

1. Preambles B8:5=<F Al

1.1 Our church premises is a place bestowed by our Lord to Eng Yu Evangelistic Mission (hereafter “our
Church”) for worshipping and praising Him and to be a house where God's Word is filled. As God’s good and
faithful steward, we are obligated to make our best endeavor that God will be glorified and those who use
our church premises would be pleasing to and be blessed by God. (1 Corinthians 4:2; Luke 16:10; Psalm
138:2).

AESUZMWARBROM T - SUFFEEMNE - BEERNNS - HATERSBHNHER -
MEZEEFIBNGRE  ROETFFREPSEZSENEE (MAT4:2; 16 : 10 ; 55138 : 2)
1.2 The applicant is the person who applies to rent the church premises for an event (hereinafter referred to as
"the Applicant"). BB ARBFERAANSLERTEEE LI NEHE BFEN) -
1.3 In order to focus on worshiping God, our church would not consider rental application on Sundays.
ABOEEZHHFW  FXELAEETHRELEE -

1.4 For rental application on other days of a week, we will consider applications on individual cases basis and
hold on to our absolute discretion. The Applicant shall not object.

HitERESREE - AERERZEEBESPE - LHEEHNIEE  FHEE2EALEEE -

1.5 The Applicant must designate a "coordinator" to contact our church staff and assist the Applicant with the
rental arrangements along the way before, during, and after the event.

BEABEEE—M THBA L - REEEABRED SRR A SR SR 5 IR
e

2. Application Proceduresefi5F &
2.1 For both Eng Yu Church Members / other church members, all applications must be submitted no less than

3 months prior to the event date. E&/FEFE XK : BRADVIEEH 2RI 3@ B HIRERBEFE

o

2.2 Applicants should submit a duly completed Application Form* (see note below) together with:
IRZEEEPHFR R NEME] & -
1) all the necessary documents facilitating our approval procedure, and
EE AZEBERAXY

2) a crossed cheque amounting to HK$200 (being the administration fee, payable to our Church)
by Registered Post or In-Person.

BT EHKS200 (FEE) (iR EBEHERME), —HUHRBFREARZIER

The envelope enclosing the application documents should be titled “General Church Premises Rental
Application." (E¥E I " —REZEPLHE L -

Telephone reservations, email or fax applications would not be accepted.

BMAIER BT EHNEEPH -

*Note: The form can be downloaded / accessed via email or instant messaging software.

*[MYEE]: RSN EY/ AAEH/ KRN AEN A

(Ext4 A8 20256118130]
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2.3 Please enclose a self-addressed envelope with full postage stamps (approx. 10 cm x 23 cm).

S —ECHZEEREZRIHEE (810cmx 23 cm) °

2.4 Rental fee for application recommended by our church members would be handled flexibly. Rental fee for
application by our church’s former staff will be considered separately.

EZ2ERUEEER - BRI TAIEE -

2.5 The applicant must submit a written application to our Church if he / she wishes to apply for a rental fee
waiver. Such waiver application would be approved by the committee handling our church’s rental issues
before it can be implemented.

MNP EHRREMERE - AUEEOAEHE IRASEREZETEE - HOFE -
2.6 In addition, please submit your documents for waiver application no later than one month before the event.
59 BEAEREH—ERER XK -
2.7 With regard to the rental and waiver applications, our Church reserve all rights of decision. If an application

is not accepted, we are not obligated to provide any explanation. The HK$200 administration fee and the
related application documents will not be returned.

 EHEE AR AR AR E AR
FTssc 2 HK$200 T4 % J AHRH FHE &Rt A T3 -

NAEHEMERIEBZEESE -

ARERER] © AREORE AT AERE

3. Approval Procedure #t1Zii 12/ A

3.1 If all required documents for soliciting approval under Clause 2.2 are completed to our satisfaction, we
would notify the Applicant the result of application (i.e. approved or disapproved) in writing or by email
within one month.

WNEB2 2GR A T - BEFR—ERR#Z -
EWAREL EH/ZBEHENRH

4. Fee Schedule (Overview) Y EI1EH (4 E)

Time Frame

5
Administrati | Submitted HKS$200 Non-refundable
on Fee together with | (exempted for Eng Yu | ety e+
FEE the Church Member)

Application $200

Form REFRB%

EEPFER—

HIEAZ

4.2 | Rental Fee Mon-Sat, 2- Eng Yu Church »  The Applicant should be a baptized
(Grand Hall) | 6pm (2 hrs members: free Christian.
HEH pefore the | offerine ) N R A R R O -
(1) Zvent o.r ) REER : »  The Applicant should submit the Rental
) ecoration SN Fee within 14 days after the approval

(excluding and 1 hr after given under clause 3.1 by a crossed-
the 1/F Mini- | the event for '

[EXEMEE: 2025F11513H]

2|Page




General Guidelines for Rental Applications

—iRiE=E=HI

Hall and G/F | cleaning & Other church cheque payable to our Church. Delayed
Activity restoration are | members: payment is deemed to be an application
Room) included HKS$12,000 withdrawal.
(FE#%5—1 | herein) ) Hh#HE ) PR A (R PTI) &t 14 B A
gz wF | EETEN | ek.612000 (bR 1S B HRRBET) DUt A A
E82) 14:00717:00 fEE - ERTER S E T RS B
(RIBSEED A % o EHA IR -
TINEBHE
(see
R clause 6.4)
BB &\ % 5148 P 78 8 51 36,000 IS
NESH) - 6.4 14)
(see clause 6.5)
55178 F 7 8151 scooliERg
6.5 J7H)
4.3 | Deposit Applicant HKS10,000 »  Deposited is to be submitted by a cross-
Bme should submit | (for both our Church cheque payable to our Church.
th.e D.eposit members and s 25 Bl 4L =
within 14 days other church > In cases of damage(s) caused to our
after the members) . . )
church premises, furniture or fixtures,
a!:)proval ) ks the actual restoration cost would be
given under BAEER recovered from the Deposit. In case of
clause 3.1 HK$10,000 overrunning event, the rate of ch.ar.ges
refers to clause 4.4. If the Deposit is not
BrRE st sufficient for recovering, we would take
%1% 148A further steps to seek compensation from
33 (S [ S
B /75 MEEAEFE/MES -
HEAREST) R E (BB EMF S5 44
), i PR - WAEE - Ay
Al EEE B S TIERT -
The remaining deposit would be returned
within 1 month after the event.
OBRTEBREE, B (SHR 12— H NIRE -
4.4 | Overrunning | 1 hour (max.) Other church 1/F Mini-Hall: extra rental fee HK$2,000
Event =P MR LCERCVING /F Activity Room: extra rental fee HKS700]
Charge#BHF (EPR—/1ES) ) EthEE —12EIZE &89 $ 2,000
(BE) E&: $5,000 i REENZE &EI S 700

Apart from the aforementioned fees and free offering submitted to the Leader of our Church’s Rental
Committee, no one from our Church (including cleaning staff) may charge the applicant any money.

B LA EHREHFREZ ) HEE.

- FEEEE L E15ER L) ST B AN W £ 5

Note: Official receipts will be issued only after the cheques (for administrative fees and deposits) have been

counted by the bank. it ;| X2 (BZETTHE, #ZE) AXRTHEEE T ZRHIETTKIE -

[EXN4ERHEEA: 2025F11813H]
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5. Other ChargesEth & F

Details5z¥ 15

5.1 Change of event date A written application is required, and an administrative fee of $2,000 will
BEE) A A be deducted from the deposit.
AEHEPFE - WEREPHERITEES2,000
5.2 Cancellation of Written notice is required, and 50% of the Rental Fee will be deducted

application: more than 2 | from the deposit.

months advance notice AEBEBA - WERTPHR EEEZ 50% °
BUCHERRR: 21288
53 Cancellation of Written notice is required, and 80% of the Rental Fee will be deducted
application: less than 2 from the deposit.

months advance notice | ‘BEEEA - WK S PR EZE 7 80% -
HUHERRA: 2BRR

5.4 Arrangements for When the Hong Kong Observatory hoists Typhoon Signal No. 8 or above
typhoons and Rainstorm or Black Rainstorm Warning, all events of our Church, including those
Warning under rental applications, must be suspended.

REEKEERR MTWE | EAXEREEBREER/\HRIUL  REEENESK - KXZFA
2LHE e OEEOEEEE9RFIE -

The specific arrangements are as follows EF&Z 50T -

- Ifthe HK Observatory issues typhoon signal No. 8 or above, or a
black rainstorm warning within two hours prior to the scheduled
event, the event must be cancelled.

EANARMEREERSDETAM/NE - SIRSKEE) R
Ll EReE - SAERBRRES - EXEEEEIFECS -

- The Applicant would receive a full refund or would be allowed to
reschedule the event.

EZEALTOROFANZEER - SEXESIRE -

- However, if a typhoon signal No. 8 or above or a black rainstorm
warning is lowered more than or equal to four hours before the
event scheduled, the event is deemed to proceed as planned. If
the Applicant cancels the event, no money will be refunded.

BN\sR I LR AN EERRESEEER M/ NSERT -
EABERDRRERT  BEZEETIUEREEE - K
ERARLEFFWER -

6. Facilities Available for Rental o] & FH &t

‘ Location {il & Facilities s it JE B Notes &5
6.1 G/F Reception | Table and chairs (movable as needed) The existing layout of our Church must
1 BT (TRBERB) not be altered.

[EXEMEER: 2025F11813H]
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i N REET
Jrd

HAT B AZEBNHE -

Large photo frames and fresh flowers
may be displayed

olERR AR - BFTE -

6.2 2/F Grand Hall | Around 300 air-conditioned seats, The existing layout of our Church must
iR | 49300 - 2= - not be altered.
grand piano (rehearsal time and actual AT EEBHEEEBNHENSR
event time are included but pianist is to # o
be provided by the Applicant),
i 2 — B0 (B2 IE AR BE KOS B M &l I
B BARHEIE) -
audio equipment (1 stage mic and 2
stand-by mics) and ambient lighting.
BERV(SETERMEE—XB
Sk - Mz ERK) - B -
6.3 4/F Balcony Around 200 seats The existing layout of our Church must
Floor/ U8 | 4920041 not be altered.
e ' ojEE® = ( o
s EATEERSAEBANME
6.4 1/F Mini-Hall Around 60 air-conditioned and movable | IVEVIIEEINUERE ]
— R seats Rentable time slots: Mon-Sat 14:00-
Ke0n] B ENEG T - 17:00
Rental Fee for non-Eng Yu Church
members: HK$6,000
—I2EIE, [RMNFE FIMERA
EH—%F7X 14:00-17:00
H#HEE X : $6,000
6.5 G/F Activity Around 25 air-conditioned and movable | [JiXa\ia A ele]p N Ml E]
Room seats Rentable time slots: Mon-Sat 14:00-
HONEBIE | #9250 BET - 3 17:00
Rental Fee for non-Eng Yu Church
members: HKS600
R EEZE, (RUNTE EEIMEF
EH—%7X14:00-17:00
Hith#HEE K : $600
6.6 Allowable G/F entrance, side entrance at 1/F, 1/F No metal, nails, tape, sprays, adhesives,
extent of mini-hall, 2/F grand hall, and stairway. or water droplets is allowed. Except for
Decoration HEALQ - — 8 AORIFRIS - fresh flowers, no other items may be
hEEE posted or placed on the Grand Hall

—18ER - CBREE -
1

HENZIE

podium. O] E/E] /B 4R/ IEX]
[RRREEE K - B REFTCHEE
RO - ATTSRAGSEME ) -

[EXEMEE: 2025F11513H]
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7. Regulations for Using the Church Premise 353t {& FA<F Bl

7.1 Anyone using the church’s premises must take responsibility for the personal safety of participants and any
dangerous activities is strictly prohibited. If any personal injury or property damage occurs due to the
Applicant’s negligence or engagement in dangerous activities, the Applicant would bear all responsibilities,
and our Church may pursue civil claims against the Applicant.

NEREXSHME  DWEIRSMENASZZEME  BRE|THCRUENES - ERERBNRZR
FETHERRUENEEMERTTABSTAMMHIESR  —VEEHREREXE  AXSJREHEE
RERSRESE -

7.2 Third-party liability: During the period of event held under the rental application, the applicant shall bear all
responsibility for any property loss or accidental injury or death of third parties.

FE-EET  BEPE  PBEARBTEEMEEF=_FMYERIRBIMGTZEE -

7.3 Apart from the event organizers and speakers, other staff members (including photographers and
videographers) are not allowed to step onto the stage or the red-carpet area; violators will be verbally
reprimanded for their indecent behavior.

FRRERBEANEES Hitt TIFAB(EREBEEMAERT E)AUBE LB RAIMBER - EEE/T
i

7.4 The power supply in the Grand Hall would not be lent out under normal circumstances. Personnels other than
our Church are strictly prohibited from touching our electrical appliances and equipment without
authorization; any damage will be subject to compensation at cost.

LE2BRRA LAIME - REDUMNEYZEEBIEER AGM - IHIER - REREE -

7.5 Any decorations or installations on the church premises must be approved by our Church before proceeding.

NEAGESGHZHmESE  AEASEES oET -

7.6 Tea party is not allowed in the Grand Hall. In principle, we would not rent out for eating and drinking activities
(except in cases where G/F Activity Room and 1/F Mini-Hall would be exempted under special permission,
clause 6.4 is also referred).

BEBARTE - RAU LAV ERERNRE (WEEA—1EFZFEWFEBPN FSEF6.4
) -

7.7 No smoking, spirit and wine is allowed. No items may be set on fire in our church premises.
FEBRERERIE - RAEESSANEAETEYS -

7.8 The following items are strictly prohibited in event decorations or installations: any type of adhesive tape
(except crepe tape and stickers), pins, hydrogen/helium balloons, glitter, confetti, flower petals, any
sprays/sprays of confetti, or anything that may damage the venue.

EEMHERZERU TN Ym - EUERNBRSABERIRIERIN - KBRS - = /283K - &%
B4R - B - EUIRE/ B EREAET S Y -

[zt A8 2025611813A]
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7.9 Without prior permission from our Church, no promotional materials or printed materials would be
distributed, nor may any activities such as collecting fees, donations, or fundraising be conducted within the
church premises. We would not provide rental service for any activities that involves profit-making fees and
charges.

REARZHD - AR EDTEEmENflm - IASERZHEAETWRER - MEASBERIE
F5E ;, NRBWERES BEANME) - BAMESH -

7.10 Anyone using our church premises must keep them clean and may not move any items or equipment without
our permission. After the event, our church premises must be returned to their original state, and all
decorations, installations and trash must be cleaned up. Before leaving, the venue would be inspected by our
church’s staff to his/her satisfaction, and the applicant should confirm that everything is in good condition. If
any damage is found, the applicant is responsible for paying the restoration cost (clause 4.3 referred).

NERERSHME - WARSMGER  REAEHY - AMSEERIHSAANMTIRE - EH5x
mE - BERSM  WEEEHHENIER - SR TR AEEER—TIER - HRRAZZRE
REEREEERNFS - DRREEE GEH 2%E 435 -

7.11 We reserve our right to immediately terminate the event if any venue user(s) violates the above terms and all
fees paid will not be refunded.

ERE  SMERBEER LIERE  ASERBRHIFLZEBRESET  —UUSHER -
BEASRE -

7.12 Any provisions not covered herein may be revised by the Church's Board of Directors at any time without prior
notice. The Church reserves the final right to decide whether or not to use the premises, and the Church's
Board of Directors retains the absolute right to interpret these provisions.

AEAWNARBYZERE  FAEEBZEZIBRIFER] - BASLFEEM - BEAS - REBRLRE
2 ZAEEBEESRBULAZAIEHEER -

pall

XMost updated version of this Guideline is in our church’s website www.engyuem.org.hk><
XUIEERIUAREMHE www.engyuem.org.hk BERHFTARAX
XThis Guideline maybe revised as needed at any time without prior notification.>X

XAZBROURBEGSITHEARARKE - BESTEBIBENX

[zt A8 2025611813A]
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Personal Data Collection Statement (UZEEAERERR)

1. Eng Yu Evangelistic Mission (hereinafter referred to as "the Church") will use the personal data obtained
through this form for the following purposes.

EEHEREME (TH "F2., ) SEABBAREMESHEABERETIIAR:

(@) The applicant shall submit the application to the Church’s Rental Committee for review.
EIEPFEOAZEZ/NERMIFRRER

(b) To facilitate communication between the Church and the Applicants; and
HERZEPFEIRERL

(€) To handle matters related to the aforementioned venue being rented out for activities.

FEIEAR _E 3l ISt R BRI 55 -

2. You must provide the personal information that is specified as "required" in this form; otherwise, your
application may be delayed or even be unable to be processed.

RINRIRMARIBARENE " HWERM . WEAER - BRITESRIRFMERMNHFELIRER - HEE
B LG T A R IR ARAYER R -

3. The Church may disclose the personal data provided through this form to relevant and other government
departments, policy bureaus, or other authorized persons or agencies for the purposes specified in paragraph
1 above. Otherwise, all information provided will be kept confidential and will not be transferred.

AETREEEMAAMEMEBATEF  RREEMEREALTARBIREZBEIRERHENEAE
# - DUE EASS1ERFRISRAARYAIR - BRUCLASH - FRAREMNERGRERERE - RASFES -

4, Under the Personal Data (Privacy) Ordinance, you have the right to access and/or correct the personal data
you submit. To request access to and/or correction of your personal data, please write to: Administration
Officer, Office, Eng Yu Evangelistic Mission, 26 Ching Wah Street, North Point, Hong Kong.

RiE (BABERRRRSG] - REEERK/HCVEMRFARZNEAEZR - MEREFEK / HEUER
MEAER - FRE: FELABTEDS - EEHTRME - WARTHES - DUFEE -

Consent Form for Use of Personal Data {({EFFHEAZERNEEE)

| hereby agree that "Eng Yu Evangelistic Mission" may use my personal information (including name, phone number,
email address, etc.) for purposes such as verification and communication within the Church and retain it for event
archiving.

FARE 'EEHERME, EAMEAEFANBAEREFEGS - BFERE - EHIES) REESEX
Rt BENERR  TREBFEITHEEZR -

Naflle of the Applicant Signature of the Applicant
TR HHABE :
Date HER : (Year)& (Month) B (Day)H

[zt A8 2025611813A]
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